SUBMIT A CERTIFICATION REQUEST
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To submita DAWIA Certificationrequest or check to seeif you have metall trainingrequirements for a specific career

field and level, follow theins

1. Navigateto DATMS (https://www.atrrs.army.mil/DATMS) and login with your CAC.

2. Updatevyour profile, if prompted.

3. Navigateto My Career | My Certification Requests

4. Clickthe Add Certification Request. Helpful Hint: Click the Check Certification Eligibility button to verify the system
recognizes you have completed all the training requirements.
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5. SelecttheCareer Field and Level. Onceselected, clickthe Continue button. NOTE: A text message will display if the
system does notregisterthatall training requirements have been completed.

6. Inaddition to Training requirements,
there may be Education and
Experience requirements.

7. |Ifthereis aneducation requirement —
listed, clickthe Attach Supporting
Documentation link to upload a copy of
your transcript.

8. Ifthereis anexperiencerequirement e
listed, clickthe Attach Supporting
Documentation link to upload a copy of
your resume or SF-150, as needed.

9. Usethe optional Comments box to
enter explanatory textin support of
your certification.

10. After verifyingallinformation is
correct, clickthe Submit button.
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Oncesubmitted, yourapplicationwillwork
its way through your agency’s workflow
process. System-generated notifications will
be sentoncetherequesthasbeen
processed. Ifyou have any questions, reach
outto your supervisor or Agency POC.

DATMS: https://www.atrrs.army.mil/DATMS
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