
1. To begin, navigate to https://www.atrrs.army.mil/datms.
2. Login with your CAC.
3. The system will direct your to create your profile.
4. Select the “person” icon located in the top right between your name and the Support tab.
5. In the default Personal tab, complete the required fields that are identified with a red asterisk (*), e.g., Email 

Address, First Name, Last Name, Disability, and Gender.

6. Click the Select Supervisor button to locate your Supervisor’s name. This is the individual who is authorized to 
process your training, certification, and continuous learning requests. All users who will be using DATMS to request 
training MUST have a supervisor selected.

7. Select the Career tab at the top or the Next button to move to the next section. 
8. In the Career section, all information – other than the Office Symbol – is reported to DATMS from the system of 

record. If this information is not correct, please contact your Human Resources Department to have it 
updated/corrected. If your career information has recently changed, you may need to wait for several weeks for 
everything to be updated.

9. Select the Address tab at the top of the Next button to move to the next section. 
10. In the Address section, enter your home and  work addresses along with any other required fields. 
11. The Airport Code field is required. This code is used to determine whether selected resident training requests are 

cost-effective or not. 
12. Once your profile is complete, click the Update Information button to save your changes.
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Create DATMS Profile
New users to DATMS will need to create a profile in order to request training and manage certification, continuous 
learning, etc. Some new users may find they have partial profiles already listed in DATMS. Those users will need to 
update and verify their information. 
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